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BIG BLUE BUTTON - February 18, 2015

How to be a moderator?

1. Go to your Section SCP

Home » Cou E

SUCourse+

ADD A BLOCK Course calegories

Add

Go to your
Section SCP » Route SUCourse+

+ Section SUCourse+
» BtB
» Discussions

 BigBlueButton

2. You can change the title by clicking on the gear icon

=®

+ U___j News forum 4 Edit~ &

+ B Edit- &

+ B Edit~ &

+ B Edit~ &

+ Attd g Editr &

L Change the title of ‘
the Topic if you like + Add an activity or resource

+ . ©

Topi @

#

< Add an activity or resource

3. Give the section a name and save it

- General Untick this box \

Section name ¥ Use default section name

Summary, Pragrash v B ] =S [ | B8 |

Type in the title here

Path: p

Click here to save
» Re:
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Save changes Cancel
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4. Click “add an activity or resource”

Online Sessions

&

5. Choose “Big Blue Button”

Click here to add BBB

)

Add an activity or resource

+ 1T Support Form

ACTIMTIES

\"J Assignment

% Attendance
@ BigBlueButtonBN

2@
L

2= ..
4 -

Go

<y
D Chat

;f Choice

= Database

- % External Tool

% Forum
4
44§ Glossary

(=]
E|E| Lesson

ﬂ Quiz
E SCORM package

\_EE Survey

Add an activity or resource [E3]
Select an activity or resource to view its help
Double-click on an activity or resource name to
quickly add it
urce
@
| urce
@
o N urce
Click "add
——— g
@
Add Cancel
urce

6. General settings:

a.

®Adding a new BigBlueButtonBN to Online Sessions®

BigBlueButton virtual class integration Is in pllot study. Please SNare your experiences witn us

Thanks,
SUCourse Team

- General settings
Virtual classroom name*

Welcome message ()

Open BigBlueButton in a new
window

Students must wait until a
maderater joins

Allow all participants to be
moderators

@LSP

You can type a
welcome message

Make sure these are ticked

Spring 2015

b.

~ Schedule for sessions

Tick the box if you
want the session
to be recorded

[ You can schedule the session

~ Record settings

Joinopen 17 v  February
Jioin closed 17 v | Febmuary
Record ¥

Description of recarded session

» Common modul

Duration ) 4 hours

"

» Restrict access

Click save when you
are done

v 2015 v 11 v

" ! Enable

Enable

v 2015 v|| 11

You can change the
duration of the session

Cancel




For the recordings, create another activity in the same box

a.
®
Online Sessions ®
-]
% © Tutorial s Edit~ &
< Add an activity or resource
b.

Add an activity or resource Izl
| -
SCORM package
Use the RecordingsBN module as a resource to
LD;l Survey provide access to the BigBlueButton recordings

related to this course.
@ Turnitin Assignment

(@) More help
% Wiki

n Workshop

RESOURCES

Book

L] File

=
B Folder

Click here and do not
forget to click "add"

\% IMS content package

& Label

=

RecordingsBN

@ urL

Add Cancel

@ Adding a new RecordingsBN to Online Sessionsc

BigBlueButton virtual class integration is in pilot study. Please share your experiences with us
Thanks,
SUCourse Team

~ General
Recordings name* Recordings

» Common module settings

» Restrict access

LSP

Spring 2015



8. READY to start the session

% News forum
@ At
@ Ao

% Att3
% Afta

Click on the
title to start

the session

@ Tutorial
Q Recordings

9. Final steps before you start:
a.

1. Allow mic & camera
1, sabanciuniv.edu is requesting
to your camera and miarophone
I ick Allow, you may be recorded

b. Allow camera

=) I | .
Users
¢ wess 1. allow your
T sibet Taghn fimge ' camera by Welcurne!
dlickng;on bcam Settings
the camera
icon

Yow conwol

Cumere

i

Clh 1o
Bl e e

Change Webcam Settings J [ 320x240 |

2. Then click here

Tutorial

- 0O Chat

You can change the
settings and then click
"start sharing"”

Ok 1o el
Ol to ok

4 Start Sharing Cancel

Pud

LSP
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c. and here are the tools

English ~ )| shorteut Help

The red dot is

Language options

Users - your MOUSE Chat _c
Status | Mame Media Click to mute/ Public | Options
= Welcome!
;) | ) O unmute k1 imcge below to wateh o auroricl video. \ -
Dear all,

Chat options; with
everyone or private

+ this session is 240 minutes.
a;

This server is running BigBlusButton 0.81

You are the moderator;
you can control the
audio, camera and
change the roles of the
audience by clicking on

ded.

Help videos available on
the default page

the icons ve he audio and i (inciueing y Vou can view, chat, and listan. i anablad, you can alsa unmuts
presenier. and' share your webearm.
users i) A grean checkmark appears when you have joined the

rerr audio bridge. Cikck 1o Joinfleae the audio.

o) Currst = !
aomier ——* ® FredBaen ron '
Susan UacDonad 1}
(F mrmoen AE® Use arrows
Wiehcams -5 ciktomake f —" ik 1o mutaiunmute your
this Lser the

to change

prosonor Click here to upload a .
the slides

ook omastnmuel Jocument; PDFs work
better

Use this to zoom

to fit presentation to page

Send

Default - @

Py Y

(c) 2013 BigBlueButton Inc. [build 4357-2014-02-06] - For more infarmation visit htto ;J To fit the presentation to width

d. Upload your PDF

8 N | 1

Add Files to Your Presentation 2. Select file

Choose File to Upload:

Selectfile | | o

Uploaded Presentations:

default Show. ]

1. Click L
here to o "
| | upload
] your PDF \
M -l P

e. Ready to start

Tutorial
— O Presentation: googledocschaatshest - o (Gt -8
tatus | Name Uedia N Public | Options
W Sibel Tagkin Simge ] 1.
hon imge Q 1}_6_0 GIE B DOCS

"L CHEAT SHEET

o You can start by typing a
o= welcome message
Webcams =5

s4 You are ready to start

*#Laarn More Abou Editing Office Fles
Can vou hasr me send |
/4 " oon “wos
ej i) i 15 54
{€) 2013 BigBiuaButton Inc. {budd 4357-2014-02-06] - For mare Infarmation visit hitoy//sems bickluebution ora ocfault

) i)
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— O |Chat
Public Options
zlect @ person to chat vith privately

Sibel Taskin Simsek (you)

To have a private chat
with someone in the
audience click on the
name and type your
message

Chat Options

Chat Mess=ge Font Size 10 -

f. Smart board tools are also available

D,

Pr (] googledocsch h

I
a

Smart board options

Google Docs Home Screen
docs.google.com

The hame screens serve o5 & cenfral ploze to callect your dosuments in Dozs. From here, you
can view and edit your Dacs as wll as any Micrasoft Woed fles that you awn or that have been
shared with you.

Note: You must be usng the Chrome browser and the Offics Editing sitensan to odit Office
files In Gaogle Deve.

*¥Learn More About Editing Office Files

Goagje Do Creat Sheet - By Shatsllplesmng coem 1

L&) £J K3 L3 "%

Eat N BB N EEINNG
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g. Other layout & presentation options are also available

Chat Options

Other
presentation

Chat Message Font Size | 10 | w

& layout
options

Defau
Video Chat
Meeting
Webinar

S00% el | | Lecture assistant

! Lecture

Chat Options

Chat Message Font Size i0 -

You can also lock the layout

l Default

— O [Chat N |

Public Options
lect & person to chat with privately

You can minimize/maximize any window by
clicking (-)/(+)

CHEAT SHEET

‘reen

s o galect your dozumants in Dozs. Fram hars, yau
s any Micnassft Weed flss that yau avn or that have besa

2 brorwser and the Offic toedit Office

j-

Minimized window
will appear at the
bottom left corner

Presentation: googledocscheatsh

@LSP
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k. To end the session

— O Chat

Public Options

To end the session & have
the recording click here
and log out

CHEAT SHEET sib

s Home Screen”
am
corve s il iz fo callact your dosumants n Do Fram hers, yau

Confirm Logout -

Are you sure you want to log out?

Yes Mo J

|.  For the recording of the session

Online Sessions | Click here for the

recording of the
@ Tutorial session

@ Recordings

*This section is to store the recordings of your BBB sessions. You can consider it as an archive.
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